27 June 2023

Member Active Duty Reserve Orders — View Only

Introductio

n This guide provides the procedures for Reserve members to view Pre-
FSMS Active Duty Reserve orders in Direct Access (DA).

References (a) Reserve Duty Status and Participation Manual, COMDTINST
M1001.2
(b) Coast Guard Pay Manual, COMDTINST M7220.29(series)
(c) Active Duty for Operational Support (ADOS), COMDTINST 1330.1
(series)
Procedures See below.
Step Action

My Homepage v

1 Click the Member Self Service Tile from the My Homepage drop-down.

10f2 > Notifications @

My Homepage

Requests

to the Pa

(€]

Member Self Service

, or need any assistance with Direct
66.772.8724 or contact us by e-mail to

merCare@uscg.mil. Appropriate Use and Access: Do not use this

Career Management

™Y

No notifications
When new nofifications arive, the Refresh *(%
button will show a badge

< My Homepage

1 View v

¥ Tasks A

PCS eResumes
My Airport Terminal

Emergency Contacts

Home and Mailing Address

Phone Numbers

Allotments

Direct Deposit

W-4 Tax Information USA

All Dutv Report

Thrift Savinas Plan

Ethnic Groups

Annual Screenina Questionnaire
Tal

My Reserve Orders

My Assignments Endorsements
My Email Addresses

My Member Info

My eResume

My Panel Submissions
Mobilization Resume

FSMS My Reserve Orders

2 Select the My Reserve Orders option, from the Tasks drop-down.

Continued on next page


https://media.defense.gov/2021/Feb/09/2002579335/-1/-1/0/CIM_1001_2.PDF
https://media.defense.gov/2021/Feb/09/2002579335/-1/-1/0/CIM_1001_2.PDF
https://media.defense.gov/2019/Nov/15/2002211440/-1/-1/0/CIM_7220_29D.PDF
https://media.defense.gov/2020/May/20/2002303157/-1/-1/0/CI_1330_1E.PDF
https://media.defense.gov/2020/May/20/2002303157/-1/-1/0/CI_1330_1E.PDF
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Member Active Duty Reserve Orders — View Only, Continued

Procedures,

continued

Step

Action

3

The My Reserve Orders page will display. Click Search.

My Reserve Orders
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value
Search Criteria

Empl ID begins with « | 1234567

Empl Record = W 0
Trans IDS
Duty Type|= v | v|

Begin Date@
EndDate[=  +]
National ID | begins with |
Name [ begins vith
Last Name
Order Status| = v| | v
Duty Department

[ case Sensitive

Clear Basic Search @'ﬂ Save Search Criteria

(et (2t

All Pre-FSMS Reserve AD Orders will be displayed with either a Finished or
Cancelled status. Select the appropriate Order.

Search Results

View All First (4] 18ofs (k) Last
Empl ID Empl Rec Name Job Code Employee Cat Trans ID_Order Status Duty Ty i Duty Dept Department

1234567 0 John Wick LT SEL 2695079 Finished ADT-AT 10 U.S.C.12301(b) 08/09/2021 08/20/2021§007275 SECTOR NEW YORK

1234567 0 John Wick LT SEL 2631739 Finished  ADT-AT 10 U.S.C. 12301(b) 08/10/2020 08/21/2020§007290 SEC NEW YORK ENFORCEMENT DIV
1234867 0 John Wick LT SEL 263034 Cancelled ADT-AT 10 U.S.C. 12301(b) 09/16/2020 09/27/20200007290 SEC NEW YORK ENFORCEMENT DIV
1234567 0 John Wick LT SEL 255759 Finished  ADT-AT 10 U.S.C. 12301(b) 08/16/2018 08/27/2019)007290 SEC NEW YORK ENFORCEMENT DIV
1234567 0 John Wick LT SEL 243302( Finished ADT-AT  10U.S.C.12301(b) 09/19/2018 09/30/20184007280 SEC NEW YORK ENFORCEMENT DIV
1234567 0 John Wick LT SEL 2423969 Finished ADOS-AC 10 US.C. 12301(d) 09/17/2017 09/2272017J007275 SECTOR NEW YORK

1234567 0 John Wick LT SEL 239751Y Finished  ADT-AT 10 U.S.C. 12301(b) 08/20/2017 0&/31/2017J007290 SEC NEW YORK ENFORCEMENT DIV
1234567 0 John Wick LT SEL 233659Q Eini ADTAL_10US C 123010 04750 OFFICER CANDIDATE SCHOOL

Find an Existing Value | Add a New Value

Continued on next page
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Member Active Duty Reserve Orders — View Only, Continued

Procedures,
continued
Step Action
4 The Reserve Orders tab will display with all the Basic Information. Select the
Travel tab.
Reserve Orders l Trave! I Notes Funding Leave Approval Audit
John Wick EMP Empl ID: 1234567 Empl Record: 0
Trans ID: 0 Order Action: | v| | Go
Order Begin Date:  11/15/2021 Order Type: Reserve
Order End Date: 1112672021 Order Status: Proposed
# of Days / Term: 12 [ ShortTerm Duty Type: Active Duty for Training-AT
Duty Department: Authority: 10 U.S5.C. 12301(b)
Empl Category: SEL  Selected Reserve TRAYPAY CAT: A Drilling Pay Status
Basic Information
Purpose: AT STRUCTURED TRAINING - GENERAL Route to Command

Payment for Duty:

Payment for Travel:
Duty Department:

Dept Benefitting:
Dept Funding:
Days of ADT-AT Satisfied:

Authority (Ref):

Linked Order (previous):

Contingency

Compliance

ave | |[@ Returnto Search

Pay and Allowances

No Travel Pay

0072383 SEC NEW YORK ADMIN/PERS DIV

007283 SEC NEW YORK ADMIN/PERS DIV

008144 D1 PLNG & FORCE RDNS DIV (DX)
12 Govt Credit Card Holder:

Auth. Official (Name, Rank):

Reserve Orders | Travel | Motes | Funding | Leave | Approval | Audit

Link Type: Order Notification Date:

nlist |4 MNextin List

Continued on next page
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Member Active Duty Reserve Orders — View Only, Continued

Procedures,
continued

Step

5

Click the View All to view more travel details, or select the Notes tab.

Jo
Trans ID:
Order Begin Date:
Order End Date:
# of Days / Term:
Duty Department:
Empl Category:
Itinerary
Seq
Nbr

1 Depart

2 Report

98 Depart

99 Report
Travel Orders
SeqNbr: 1

Estimated Date:
Actual Date:

Nature of Duty:

Other Location:

Reserve Orders | Travel l Notes I Funding | Leave || Approval

EMP
0
111572021
1172672021
12 |/ ShoriTerm

SEL Selected Reserve

Travel Type Travel Approval Estimated Date Actual Date

Action
Audit
EmplID: 1234567 Empl Record: 0
Order Action: | v] [ Ge
QOrder Type: Reserve
Order Status: Proposed

Duty Type: Active Duty for Training-AT
Authority:

TRAYPAY CAT: A

10 U.S.C. 12301(p)
Drilling Pay Status

Personalize | Find | (2| [

Mature of Duty Deptid Description Position Description

SEC NEW YORK F-ADMIN/PERS

Approved TASR2021 | 117152021 | Home ADMIN/PERS DIV SUPPORT

Approved 12672021 1112612021 Duty fS%IﬁEP‘E;g’:‘DTV ;'L’J",EF“'OE?ERS

Approved 11/26/2021 1112612021 Home fS%IﬁEP‘E;g’:‘DTV ;'L’J",EF“'OE?ERS
Find First (4 10f4 (b Last

Travel Type: Depart

1171572021
1171572021

Home

Position Number: 00044660

Trvl Approved

Approval: )
Department: 007283 SEC NEW YORK ADMIN/PERS DIV
Location: NYD212 CG UNITS-STATEN ISLAND NY

F-ADMIN/PERS SUPPORT

Posn Job Code: 436093 First Class Yeoman

First (4 140f4

Location Description

CG UNITS-STATEN
SLAND NY

CG UNITS-STATEN
SLAND NY

k

Last

Continued on next page
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Member Active Duty Reserve Orders — View Only, Continued

Procedures,
continued

Step Action

6 Select any of the remaining tabs to view more details.

e Go — No longer available for use.

e Return to Search — Click to return to the main search page.

e Next in List — Use this to scroll to the next set of orders in your list.

e Previous in List — Use this to view the previous set of orders in your list.

Reserve Orders Travel Notes I Funding Leave Approval Audit I

John Wick EMP Empl ID: 1234567 Empl Record: 0
Trans ID: 2725284 Order Action: | hd | I Go I
Order Begin Date:  11/15/2021 Order Type:  Reserve
Order End Date: 11/26/2021 Order Status: Proposed
# of Days | Term: 12 | ShortTerm Duty Type: Active Duty for Training-AT
Duty Department: 007283 SEC NEW YORK ADMIN/PERS DIV Authority: 10 US.C.12301(h)
Empl Category: SEL  Selected Reserve TRAYPAY CAT: A Drilling Pay Status
Find | View All First (4) 10f1 (¢ Last

Contract Clause: DiR IF ENTITLEMENTS AUTHORIZED ON THESE ORDERS

COMNFLICTS WITH THE JTR, THE JTR FREVAILS
Sequence Number: 1

THIS TRAIMING SATISFIES MEMBERS POSITION BASED

COMPETENCY REQUIREMENTS.

THESE ORDERS ARE SUBJECT TO FUNDING AVAILABILITY FOR

FY 21.

IT IS THE MEMEERS RESFONSIBILITY TO VERIFY THAT HOME o

Show on Printed Order
Save |Qf~ Return to Search Previous in List 4= Nextin List I

Reserve Orders | Travel | Notes | Funding | Leave | Approval | Audit




